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1.0 Information for Applicants
1.1 Introduction

The Wales Centre of Excellence for Anaerobic Digestion is able to contribute up to 50% of the costs for projects aimed at either:

1. Developing a new product, process or service,

2. Improving an existing product, process or service.
A definition of these terms can be found at the following link:

http://wales.gov.uk/docs/wefo/publications/deliveringguidance/rme/20090119indicatordefinitionserdfen.pdf 
The purpose of this grant aid scheme is to support SMEs in the Convergence Area to contribute to the successful implementation and delivery of Anaerobic Digestion (AD) and biogas systems in Wales.

A limited fund is available to support these aims. Funding awards are typically in the region of £20,000 - £30,000 with the enterprise meeting the rest of the project costs (i.e. at least 50% of the total project costs). There will be no specific calls for proposals. The grant support is available from October 2010 until August 2012. Proposals can be submitted at any time and will be assessed on a first come first served basis.

All information submitted to the Wales Centre of Excellence will be treated in strict confidence. However, applicants should be aware that applications may be viewed at any time by the project funders (WEFO) and that should an application be successful the completion of the project including delivery against indicators and outcomes will have to be demonstrated and could be subject to audit by University of Glamorgan and WEFO.

Applicants can only be accepted if they:

1. Are based in the Convergence Region of Wales;

2. Are an SME;

3. Can contribute at least 50% of total project costs;

4. The application is to support a one off consultancy costs, which can not be a periodic activity nor relate to the SME’s usual operating costs;

5. They have already completed a ‘Company Assistance’ form for the Wales Centre of Excellence for Anaerobic Digestion.

1.2 Completion of the Application Form
All applicants must complete the following forms in full:

· Application for Grant Aid: WEFO Case No 80199 (Section 2.0) – this records the applicability of the enterprise to the above criteria and presents information relating to state aid General Block Exemption Regulations (GBER).

· Technical Application for Financial Assistance (Section 3.0) – this is the form which describes the project that you wish to undertake

Technical Application for Financial Assistance (Section 3.0)

Section 3.1 – Funding Source

Provides information to you regarding the source of the funding for which you are applying

Section 3.2 – Indicators

The project will be expected to deliver against one or more of the indicators presented in Section 2.1. Projects that cannot deliver against one or more of these indicators are less likely to be successful with their application.

Section 3.3 – Project Details

A detailed description of your proposed project should be provided here. This information forms a substantial part of the assessment criteria and therefore major deviation from the suggested format will reduce the likelihood of a successful application.

Section 3.4 – Project Costs

Sections 3.4.1 – 3.4.5 quantify the amount of funding being applied for i.e. the value of the consultancy / service being procured.

Under Section 3.4.6 a full project costing must be completed. This should include both funded elements (i.e. the funding applied for) and SME contributions such that the costs and activities of the full project are evident.
Section 3.5 – State Aid

Please record your position with regard to state aid.

Section 3.6 – Freedom of Information Statement

Please record your position with regard to Freedom of Information.

Section 3.7 - Sign Off of Application Forms

All application forms must be signed by a person of authority within the enterprise who has full knowledge of the financial and state aid status of the enterprise as well as a strategic view of the future development of the company. In general this would be expected to be a company director.

1.3 Submission of Application Form
Completed and signed application forms should be posted to the following address.

Elaine Rees

The Wales Centre of Excellence for Anaerobic Digestion

4 Forest Grove

Treforest

CF37 1UB

Once received an email confirming receipt of the application will be sent to you. The application will be only considered received from this point.

1.4 Assessment of Application

The information relating the eligibility of the company to receive funding will be assessed by the European and External Resources Office of the University of Glamorgan.

The technical aspects of the project will be assessed by staff of the Wales Centre of Excellence for Anaerobic Digestion based within the Sustainable Environment Research Centre of the University of Glamorgan.

The financial aspects of the proposal and the ability to deliver against indicators will be jointly assessed by both the Wales Centre of Excellence for Anaerobic Digestion and the European and External Resources Office.

The assessment period will be a maximum of six weeks from the date of receipt of the full proposal. Incomplete proposals or proposals which require further information to be submitted in order to fully assess will be deemed to be not submitted until such time as a complete proposal has been submitted and / or the further information requested has been submitted.

Following assessment of the proposal the person named within the proposal will be contacted and informed of the assessment result. The result will be one of the following:

1. Funding is offered as requested within the proposal; or funding is offered at a reduced level to that requested. If accepted, a contract will be issued by the University of Glamorgan.

2. Funding is not offered with an opportunity to rework and resubmit the proposal;

3. Funding is declined.
The criteria used to assess the technical aspect of the proposal are provided below.

	Key Project Assessment Criteria

	

	WAG Strategic Fit

Whether there is a clear fit within the strategic aims of WAG in terms of waste management, renewable fuel / power generation, reduction of emissions.

	Industrial Research Quality

What level is the quality of the science, technology and the stated scientific and technical  objectives involved in the proposal, and consider whether the proposal is likely to achieve those objectives;

	Industrial Partnership Engagement

Extent to which the project has comprehensive stakeholder buy in / involvement.

	Meeting Market needs

Extent to which the project is responding to evidence of specific market failure or gap in provision.

	Value Contribution

Extent to which the project will add value & deliver positive benefits proportionate to the investment sought – including private sector leverage, jobs and growth.

	Achievement against indicators

Degree of certainty that the project’s projected outputs and results are deliverable, measurable and achievable.

	Funding Certainty

Extent to which funding for the project is confirmed / conditional and includes ‘in kind’ match funding contribution.

	Compliance

Is the project compliant with all relevant rules and regulations?

	Legacy Contribution

Extent to which the project will deliver structural change and / or sustained impact beyond the funding period.

	Reliable delivery plans in place

Extent to which the delivery plan and 3rd party performance can be relied upon (e.g. deliverables, timescales and milestones)

	Organisational competence and capability to deliver

Extent to which the right level of resources with the necessary skills and organisational capability are in place and effective.

	Achieving the exit strategy

Extent to which there is a clear and sustainable exit strategy in place and there is no risk of grant dependency.


1.5 Project Delivery

Upon receipt of a successful award, all services and contracts must be tendered via the Buy4Wales website. Evidence of 3 quotations for each procured service must be provided along with justification of the choice of the supplier appointed. Failure to provide appropriate justification for the choice of supplier could result in some or all of the funds being withheld.

The enterprise in receipt of the funding award will be wholly responsible for the delivery of the project as described within the funding application. Failure to deliver the project as described within the application could result in some or all funds being withheld.

By receiving a grant the enterprise accepts that the University of Glamorgan and / or the Wales European Funding Office may wish to audit the administration, delivery and outcomes of the project either during the delivery period or for up to 7 years post completion.

The Wales Centre of Excellence for Anaerobic Digestion or the University of Glamorgan or its funders in no way guarantees or underwrites any new or improved product, process or service developed using the funds provided.

1.6 Project Claim Procedure

Funding to the level agreed within the contract can be claimed only after costs have been defrayed by the organisation awarded the grant. Evidence of defrayment will be required.

A Project Claim Form (Section 4.0) must be completed and submitted to the University of Glamorgan along with supporting evidence of defrayment of costs.

A Project Assessment Form (Section 5.0) must also be completed in full and submitted to the University of Glamorgan as evidence that the project has achieved the stated goals and outputs.
2.0
Application for Grant Aid: WEFO case No 80199

Internal Ref:
Project Name:
The Wales Centre of Excellence for Anaerobic Digestion is operating a Grant Aid Scheme supported by ERDF 2007-2013 funding in line with the General Block Exemption Regulation under State Aid Article 26.

The purpose of this grant aid scheme is to support SMEs in the Convergence Area to contribute to the successful implementation and delivery of AD and biogas systems in Wales by:

· Developing a new process, product or service

· Improving an existing process, product or service

A definition of these terms can be found at the following link:

http://wales.gov.uk/docs/wefo/publications/deliveringguidance/rme/20090119indicatordefinitionserdfen.pdf
Applicant Details

	Name Of Enterprise
	 

	Registered Address
	 

	Post Code
	 

	SIC Code
	 

	
	

	Name of Contact
	                                                  Tel: No

	Position in Enterprise
	 

	E-mail
	 


On completion of the work done the enterprise will be required to forward to the Wales Centre of Excellence for Anaerobic Digestion a copy of:

· Project Claim Form, 

· A Project Evaluation Form,

· Copies of invoices, receipts, and evidence of payments made.

The work and costs will be verified and the enterprise will be granted up to 50% of eligible costs excluding VAT.

General Block Regulation Guidance can be found at:

http://ec.europa.eu/competition/state_aid/reform/gber_final_en.pdf
Welsh Assembly Government Guidance can be found at:

http://wales.gov.uk/deet/reports/busiecon/stateaid/guidance/gbermain/gber/guidanceen.pdf?lang=en
Please confirm that you have completed an Enterprise Assisted Form

YES/NO
Please confirm that you have submitted a Technical Application for Financial Assistance form outlining your proposed activities.

YES/NO

On receipt of this information the Centre of Excellence will appraise your request and contact you directly with a decision on your application. The appraisal process will take up to 6 weeks.

Condition of Grants being Awarded

The EU funding for this grant cannot be spent on any activity that does not comply with environmental legislation, the correct licensing requirements and health & safety legislation.
For more information please visit the following websites;

http://www.walesadcentre.org.uk/Policy.aspx
http://www.netregs.gov.uk/netregs/businesses/104499.aspx
http://www.netregs.gov.uk/netregs/63499.aspx
Grant Funding is only available for enterprises based within the convergence region of Wales, the following local authorities fall within the eligible regions.

Bridgend, Blaenau Gwent, Caerphilly, Carmarthenshire, Ceredigion, Denbighshire, Gwynedd, Isle of Anglesey, Merthyr Tydfil, Neath Port Talbot, Pembrokeshire, Rhondda Cynon Taf, Swansea & Torfaen.
A copy of the Welsh European Funding Office’s eligibility guidance is provided in the following link:

http://wales.gov.uk/docs/wefo/publications/developingguidance/081001welshnationalruleseligibilityexpenditureen.pdf
Only approved and eligible expenditure can be claimed and this relates to the claim period of the application.

All eligible expenditure must be defrayed before claim is submitted

clause 24 WEFO contract: 

In accordance with Article 60(d) of Regulation 1083/2006 the enterprise must maintain either a separate accounting system or an adequate accounting code for all transactions relating to the project. In order to facilitate the verification of expenditure by the European Community and national control authorise. All payments must be supported by appropriate documentation as set out in the Welsh European Funding Offices Project Monitoring Management & Control System Guidance; appropriate documentation includes but is not limited to receipted invoices, bank statements and organisational ledgers.
clause 25 WEFO contract:

The enterprise must retain all original documents (or in versions certified to be in conformity with the originals on the commonly accepted data carriers listed in 4 of Regulation 1828/2006) relating to the implementation of the Project and its financing for three years after the European Commission has made the final payment for the Structural Funds to the Welsh European Funding Office. This means at least until 2025 but since it is unclear when the Welsh European Funding Office will receive final payment from the European Commission the Enterprise must retain all the documents until the Welsh European Funding Office  informs the University of.
annex 2 WEFO contract: Audit & Reporting Requirements

The Enterprise must comply with any reasonable deadlines that the Welsh European Funding Office sets regarding requests for information that the Welsh European Funding Office makes in whatever form, concerning the progress of the Project.

The Welsh Ministers , the Welsh European Funding Office , the Welsh Assembly Government’s Corporate Governance and Assurance Division, the Auditor General for Wales, the Wales Audit Office , the European Commission and the European Court of Auditors or their agents or representatives have the right at any time (on reasonable notice ) to:

1. Inspect the Project and require such further information including documents or other items relating to the Project as they think fit.

2. Request and be provided with the original documents to other information relating to the project.

3. Be provided with copies of such documents or other information as may be required.

4. Carry out on the spot audits of the project.

The Enterprise must co-operate with all such reasonable requests for documents or other information relating to the project.
The Enterprise acknowledges that the European Anti Fraud Office shall have access to the information/documents referred to above.
The SME is required to procure services via www.buy4wales.co.uk, the portal through which competition should be sourced. SME’s will be required to use this facility when undertaking activity against the thresholds noted. Before undertaking any activity, SME’s will need to have an account for the use of the website established on www.buy4wales.co.uk. To accomplish this, they must contact the buy4wales support team on: support@buy4wales.co.uk. Potential tenderers are then alerted to opportunities via the www.sell2wales.co.uk portal.

The following rules, which recognise the need to lighten administrative requirements for contracts involving smaller amounts, should be applied as a minimum requirement by all SMEs.

	Estimated Value ex VAT
	Tender Action Required

	£4,999.99 or below 
	Single written quotation or negotiation required

	£5,000 to £24,999.99 
	At least 3 written quotes required

	£25,000 to £101,323 
	Formal Tender Process. Minimum of 3 Bids


As a minimum documentation to support the procurement process should include copies of tenders or quotes received. Details of the quote including the amount, the quoting organisation and description/specifications for the goods or services quoted on should be retained.

Where tenders have been sought, details of the process for selecting tendering organisations should be retained.

Copies of the specification supplied and the tenders submitted must be retained.

A tender panel document must be produced to explain the selection process and explain why the successful bid was selected, especially if they are not the cheapest tender submitted.

Copies of the contract must be retained to confirm the date the contract was fully let.

Ref documents: Regulation (EC) No 1083/2006 & (EC) No 1080/2006 

On completion of work the enterprises will submit a copy of the paid invoices.

Data Protection Act 

Any personal data provided by the University of Glamorgan to the Welsh European Funding Office in relation to the project will be held by the Welsh European Funding Office and processed in accordance with the requirements of the Data Protection Act 1998. The Welsh Ministers are registered as a data controller on the Information Commissioners public register registration number Z7107446.

The personal data provided by the University of Glamorgan to the Welsh European Funding Office will be held on a database and will be processed by the Welsh European Funding Office for the purposes of progressing applications and claims for funding from the Structural Funds and for purposes of research and evaluation. The information provided may be shared with UK Government Departments, Assembly Government Sponsored Bodies or agencies within Wales for the purposes of audit, research, meeting statutory obligations and for the prevention and detection of fraud. Personal data will not without consent be made public in any way that identifies individual. Certain data will be passed to the European Commission in compliance with Structural Funds Regulations.

Data may also be passed to Welsh Assembly Government support contractors for the purpose of resolving system problems. These contractors will not be permitted to make any other use of the data.

If any person on whom data is held wishes to request details of their personal data being held on the Welsh European Funding Offices central database they may contact the Welsh European Funding Office Helpline on 0845 010 3355

Nothing in the Agreement shall override the provisions of the Data Protection Act 1998.

I declare on behalf of the above named enterprise that the above details are correct to the best of my knowledge.

I confirm that the named enterprise is an SME as per the Commission Recommendation 2003/361/EC and I given consent for this information to be passed on to the appointed registered data controller.

Signed:

Position:

Date:

3.0
Technical Application for Financial Assistance 

Please refer to the Information for Applicants (Section 1) prior to completing this form. 

PROPOSED PROJECT NAME:

	


3.1
Funding source

The applicant should be aware that the source of the funding being applied for is as follows:

OPERATIONAL PROGRAMME 

West Wales and the Valleys Convergence - ERDF

Priority 4 – Creating an Attractive Business Environment

Theme 1 – Tackling Environmental Opportunities and Risks for Sustainable Economic Growth

STRATEGIC FRAMEWORK

Materials Efficiency ERDF Convergence: P4T2, ERDF

As such, in addition to the technical merits of the proposed project, it will be expected to deliver against the outputs and results described in Section 2. 
3.2
Indicators

The following table presents the primary indicators that are relevant to the funding source (ERDF). Where relevant, please indicate how completion of the proposed project will directly contribute to achieving any of these indicators.

3.2.1
Primary Indicators
	What Outputs will be achieved by the project?


	Estimated number to be achieved

	Enterprises assisted
	

	
	

	What Results will be achieved by the project? 


	Estimated number to be achieved

	Gross jobs created
	

	New or improved products, processes or services launched
	

	Enterprises Created
	


3.3
Project Details

	Project duration in months 
	


	Expenditure start date
	

	Expenditure completion date
	


3.3.1
Project Aim

Please state the AIM of the Project – maximum 50 words

	


3.3.2
Project Objectives

Please state the OBJECTIVES of the Project – objectives to be SMART (Specific, Measurable, Achievable, Relevant, Time bound) – maximum 250 words overall.

	


3.3.3
What will the project do?

Please provide a detailed description of the proposed project. 

As a guide, this section should be approximately 2 pages in length. The following headings should be covered in the description.
	Market need

How activities are additional to core activities

Target groups benefiting from the project

How the project will integrate and not duplicate other projects/economic activities

Where the proposed activities will be delivered

Strategic Fit with WAG policy relating to waste management, renewable energy / fuel generation, reduction of emissions

Any anticipated risks associated with project delivery




3.3.4
How will the project be delivered?

As a guide, this section should be around 2 pages in length. The following headings should be covered in the description.
	Management Structure of the Project
Existing Skills and/or experience of the Project Team 

Additional Resources required to deliver project 

Description of Project Timelines including technical deliverables

Legacy – what is the anticipated technical output of the project




3.4
Project Costs

3.4.1
Total project costs (£)

	


3.4.2
Funding Gap (£) 

(i.e. Centre of Excellence Funds Being Applied For)

	


3.4.3
Please provide justification for the level of grant required (up to 50% of total project costs)
	


3.4.4
Detailed Project Costing

Please provide detailed costing of the entire project in the following Table (i.e. funded and match funded elements).
According to the GBER notification for Aid for Consultancy in favour of an SME which this grant aid scheme operates under. Aid can be provided to support one off consultancy costs for SME’s subject to the following conditions:

· The consultancy cannot be a continuous or periodic activity nor relate to the undertaking’s usual operating costs (e.g. tax consultancy, advertising, regular legal services).

· Eligible Costs are the consultancy costs of services provided by outside consultants.
· To comply with WEFO rules of eligible expenditure the Centre will require documentary evidence of payment to the consultant before grant payment can be released. 

	 
	 
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12
	TOTAL

	
	 Funded Element
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Service
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Service Element 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Service Element 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Consumable Item 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Consumable Item 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 Total Consultancy Costs of Services Provided
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0


3.5
State Aid

The project is operated in accordance with GBER Article 26 ‘Aid for Consultancy in Favour of SMEs’. Aid can be provided to support one off consultancy costs for SMEs, subject to the following condition:

The consultancy cannot be a continuous or periodic activity nor relate to the undertakings usual operating costs (e.g. tax consultancy, advertising, regular legal services).

Up to 50% of eligible costs can be supported. Eligible costs are the consultancy costs of services provided by outside consultants.
Please tick this box to confirm that you have read and understood the scope of the funding being applied for and the State Aid rules under which the scheme operates.
	


3.6
Freedom of Information Statement

Please identify the information that you would have concerns about being put into the public domain.

	


3.7
Sign Off and Contact Details

I declare on behalf of the above named enterprise that the above details are correct to the best of my knowledge and I give consent for this information to be passed on to the appointed registered data controller.
Name:

Signed:

Position:

Date:

Contact Email Address:

Contact Telephone Number:

4.0
Project Claim Form

  The Wales Centre Excellence For Anaerobic Digestion: WEFO case No 80199

	UoG Ref 
	 
	

	Name Of Enterprise
	 
	

	Project Name
	 
	

	
	
	

	Expenditure Breakdown
	
	

	
	
	

	Total Labour  ex VAT
	£
	

	Total Other ex VAT
	£
	

	Total Costs
	£
	

	
	copy invoice attached plus proof of defrayed date please tick
	 

	
	
	

	
	
	

	
	
	

	
	
	

	Project Assessment Report
	copy of report attached please tick
	 

	
	
	

	
	
	

	
	
	

	For  Internal Use Only
	
	

	Total Payment
	£
	


5.0
Project Assessment Report Template

	UoG Ref :
	 

	Name Of Enterprise:
	 

	Project Name:
	 


5.1
Evidence of Tender Panel Decision

Please provide evidence of the tender panel decision.

	


5.2
Description of Project Activities and Outcomes

Please provide a description of the project activities completed, and the outcomes of these activities. As a guide, this should be about 1 page in length.

	


5.3
Deviations from Proposed Activities and Outcomes

Please describe any deviations from the proposed project activities or outcomes as described in the original application.

	


5.4
Primary Indicators Achieved
	What Outputs will be achieved by the project?


	Number achieved

	Enterprises assisted
	

	
	

	What Results will be achieved by the project? 


	Number achieved

	Gross jobs created
	

	New or improved products, processes or services launched
	

	Enterprises Created
	


5.5
Project Legacy

Describe the legacy in terms of technical output and potential future developments resulting from the project.
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